OFFICE OF THE PRIME MINISTER

Third Northern Uganda Social Action Fund (NUSAF3)

KUMI DISTRICT ADVERT 

Applications are invited from suitably qualified persons to fill the position of NUSAF3 Community Facilitators in Kumi district.
Position:
NUSAF3 Community Facilitators (4posts)
Reports to:
NUSAF3 Desk Officer (In each district implementing NUSAF3 project)
Background:
The Government of Uganda received credit from the World Bank (IDA) towards the cost of the Third Northern Uganda Social Action Fund (NUSAF3) Project and intends engage four semi-skilled persons as NUSAF3 Community Facilitators to support the project implementation in each of the implementing districts. The persons undertake specific tasks of supporting capacity building of the beneficiary communities in upholding their roles and responsibilities over the short term project duration.  Considering that the NUSAF3 Community Facilitators are not on employment terms with the district, the Office of the Prime Minister intends to provide support in form of facilitation allowances for short term tasks of supporting the NUSAF3 project beneficiary communities from time to time over the project duration.  

Job Purpose:
Under the stewardship of the NDO, the Community facilitator shall work hand in hand with the Sub County Implementation Support Team (SIST) to offer regular handholding support to beneficiaries groups, and to support the project implementation and monitoring activities at the Sub-County and Community levels to ensure creation of sustainable livelihoodsto the Project beneficiaries.
Roles/Responsibilities:
The CFs shall undertake the following tasks:

· Participate in NUSAF3 orientation, community sensitization and capacity building training in the sub counties and communities

· Spearhead village entry meetingsinvolving local leaders, elders, etc
· Mobilize communitiesregularly for the project activities in targeted Livelihoods Investment Support (LIS)villages and Labor Intensive Public Works (LIPW) communities with support from LC1s, Parish chiefs and local leaders.

· Participate in the collection of baseline data in all project components
· Guide processes of targeting,Community Interests Groups (CIG) formation in all project components
· Facilitate/guide and/or support the communities in the following core activities in all project components
· Livelihood business plan generation processes for Improved Household Income Support Programme (IHISP)
· Identification of Community Resource Persons
· Enterprise selection
· Preparation of Community Action Plans (CAPs)
· Filling of commitment forms by the CIG members.
· Preparation of LIS and LIPWproposals/applications
· Review and ensure quality CIGs proposals/applications is documented and submitted to the CDO/SC FP at Sub-county level

· Work with SIST during desk appraisal and DIST in the review/appraisal of LIS and LIPW applications for grants. 

· Support CIGs, NDO and S/C FPs in documentation on the various components processes, photogenic evidence, best practices and lessons learnt.

· Participate in CPMC meetings.

· Report on the CIG progress at CIG generation project level.

· Support communities (CIGs) in planning, budgeting, record keeping, conflict resolution, preparation of progress and financial reports for submission to S/C FP and NDO
· Train and support LIS and LIPW communities in the implementation of the 5 core principles of NUSAF3.

· Link communities to the sector specialists for technical support.
· Engage with the communities on a weekly basis to provide mentorship.
· Participate in monthly review meetings at sub-county as well as quarterly review meeting at district level
· Long term supervisory support to communities (atleast 6 months).
· Support NDOs and S/C FPs in reviewing individual CIG processes, preparation of completion reports, and CIGs commissioning
· Undertake any other tasks assigned by supervisors

Eligibility Criteria:
The Community Facilitators must have the following:

Qualifications / Experience

a. Minimum of U.A.C.E or an equivalent.
b. Experience in community work and training.
c. Good past experience of NUSAF2 implementation or similar livelihood interventions (not limited to EPRA facilitator of NUSAF2).

Competencies / Skills
d. Should have a good command / knowledge of the local language

e. Basic writing skills in English language. 

f. Possess basic computer skills (MS word, Excel and use of internet)

g. Should have good inter personal skills and ability to respect and work well with the community
h. He/she should be trainable 

Integrity standard
i. A Community Facilitator should be a person of integrity without any record of criminal or bad behaviour.
j. The prospective Community Facilitator should submit two (2) references in writing.
Availability

k. Commitment to work throughout the 5 year project life span.

l. Locally available, known and resides conveniently in the District, Sub County and even better if in the community.
m. Willing to work in any part of the district, travel frequently and stay in the project villages
Remuneration

A consolidated monthly allowance shall be paid to the successful applicants.

Applications should be submitted in triplicate with photocopies of academic certificates/testimonials plus three recent certified passport size photographs, curriculum vitae, employment records, birth certificates and any other relevant document to the Office of the NUSAF3 Desk Officer (NDO) by 02nd September 2016 5:00Pm.
Wotunya Peter Henry

Chief Administrative Officer/Kumi
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GUIDELINES FOR ENGAGEMENT OF NUSAF3 COMMUNITY FACILITATORS

Selection of Community Facilitators:

Assignment

a. The CAO shall constitute and assign a technical committee at the District (HR officer, DCDO, NDO, representative of CAOs office who shall head this team and secretary district service commission) to select four (4) Community Facilitators for the district.
Advertisement

b. An advert for engagement of 4 Community Facilitators shall be placed at public places in the District, sub counties’ notice boards and other areas for 10 days.

Selection / Interviews
c. A short list of candidates shall be completed within 3 days of close of adverts and displayed in the public places detailing interview dates.
d. Interviews / identification exercise shall be conducted at District level with guidance from the NDO. The interview shall be held after 3 days of display period of the notice.
e. The head of the selection committee shall write to CAO with a minute extract, recommending the best 4 applicants for assignment of responsibilities as Community Facilitators as well as a reserve list of at least 5 next best applicants.
f. Selection process should ensure gender balance.

g. Choice of Community Facilitator must reflect wide distribution of residents from various parts of the district.
Appointment

h. Successful applicants shall be called and issued engagement letters by the CAO, specifying responsibilities of Community Facilitators within 3 days after interview. 
i. The Successful Community Facilitators shall put in his/her acceptance in writing in not more than 5 days. 
j. The NDO shall assign each Community Facilitators sub-counties to work in, which are subject to changes whenever required.
                      Note:  The identification process should not take more than 29 days
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TRAINING PLAN FOR CAPACITY BUILDING OF NUSAF3 COMMUNITY FACILITATORS
The community facilitators will undergo a structured training facilitated by selected members of the District Implementation Support Team (DIST) - including Commercial Officer, Production Officer, Water Officers, NDO and DCDO. The Community Facilitators shall receive continuous training and supervision by the DIST at the beginning until when they become conversant with, and able to articulate to the targeted communities the NUSAF3 project design, implementation arrangements, and effectively play the required support role according to the NUSAF3 processes and procedures. Refresher training shall be organised for the CFs after six months.

	Training 
	Outline 
	Leader

	1
	Day 1
	Session 1: Overview of NUSAF 3

· Project development objective

· Result indicators

· Project components

· Institutional arrangements

· Roles and responsibilities of stakeholders

· Environment and social safeguards
	NDO

	
	
	Session 2: Components

· LIS, LIPW, STAAC, SNMPM
	D/CDO

	
	
	Session3:  Targeting

· Formation of CIGs (LIS)

· LIPW communities
	Water Officer

	2
	Day 2


	Session 4: Group dynamics

· Five core principles training 

· Bye-laws/regulations development.

· Community contribution
	Production Officer

	
	
	Session 5:   Business plan development

· Livelihood / Business planning

· Appraisal of business plans
	Commercial Officer

	
	
	Session 6: 

· Training of CPMC, CPC
· Working with CMG of STAAC component
	D/CDO

	3
	Day 3
	Field work
Practical use of the implementation tools (data collection, analysis and reporting)
	NDO

	4
	Day 4


	Session 7: 

· Monitoring and Evaluation
· Reporting formats / tools
	NDO

	
	
	Session 8: 

· Sector specific trainings in chosen livelihoods
· Business development / improvement support 
	Production Officer

	5
	Refresher training 
	This training is meant for learning through review of practical experiences of the field activities by the Community facilitators.  
	1 month


2

